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PROCEDURE
for Sending Executives, Academic Staff, Doctoral Candidates, and Students of the Uzbekistan State University of World Languages (UzSWLU) Abroad for the Purposes of Cooperation, Study, Professional Development, and Internship

1.  The Procedure on sending managers, staff, professors-teachers, doctoral candidates, and students to foreign countries for discussing cooperation issues, studying, advanced training, and internships (hereinafter referred to as the “Procedure”) has been developed based on the Law of the Republic of Uzbekistan “On Education,” the Decree of the President of the Republic of Uzbekistan dated January 28, 2022, “On the Development Strategy of New Uzbekistan for 2022–2026,” Resolution No. 2909 dated April 20, 2017, “On Measures to Further Develop the Higher Education System,” Resolution No. 3151 of the Cabinet of Ministers of the Republic of Uzbekistan dated July 27, 2017, “On Measures to Further Expand the Participation of Economic Sectors and Industries in Improving the Quality of Training Highly Qualified Specialists,” the Regulation approved by the Order No. 92 of the Minister of Finance dated October 19, 2015, “On Approval of the Procedure for Allocating Funds for Official Business Trip Expenses Abroad When Sending Employees of Ministries, Agencies, Enterprises, and Organizations Abroad for Official Business Trips” (registered with the Ministry of Justice on November 19, 2015, under No. 2730), as well as other normative-legal documents related to the education sector.    

2. This Procedure defines the order for organizing and coordinating trips of managers, staff, professors-teachers, doctoral candidates, and students of the Uzbekistan State University of World Languages (hereinafter referred to as “UzSWLU”) to distant and nearby foreign countries from the territory of the Republic of Uzbekistan. The purpose is to achieve a worthy position for the university in international rankings, further improve the quality of education based on global standards, enhance language and professional skills, develop relations with foreign educational institutions, expand participation in scientific research, international projects, grants, and scientific-practical conferences, and ensure integration between education, science, and production.
3. Managers, staff, professors-teachers, doctoral candidates, and students (bachelor’s and master’s) of UzSWLU, as well as administrative and technical-support personnel, are sent on foreign trips based on invitations from partner foreign educational institutions, international organizations, embassies, and various other organizations. These trips aim to sign agreements with partner universities, improve employees’ professional qualifications, conduct scientific research, and participate in scientific-practical conferences, seminars, symposiums, forums, as well as international projects and grants.

4. Matters concerning the Rector of UzSWLU going on foreign trips are reviewed by the Ministry of Higher and Secondary Specialized Education, Science and Innovations, except for cases when rectors are included in official delegations sent by the Republic of Uzbekistan to foreign countries.

The Rector’s report on the foreign trip must be submitted to the Ministry within three days. The report should cover meetings and negotiations held during the trip, achieved results, and possibilities for continuing established contacts. Agreements, contracts, and memoranda concluded must be attached.

Extension of the Rector’s foreign trip duration is carried out with the permission of the Minister of Higher and Secondary Specialized Education, Science and Innovations.

5. Foreign trips of UzSWLU managers, professors-teachers, doctoral candidates, and students are carried out based on the order of the university Rector (or, in cases when the Rector is absent from the workplace due to a business trip or other reasons, by the acting Rector).
6. Candidates planning to establish cooperation with foreign higher education institutions and research centers, undergo professional development in their specialty, undertake internships, study abroad based on grants and scholarships allocated by foreign countries, and participate in scientific conferences must compile the following documents and submit them to the “International Relations Department” at least 7 days prior to the issuance of the official order.

– An application addressed to the Rector (specifying the country and name of the higher education institution, duration and purpose of the trip, travel plan, and sources of funding must be indicated);

– An invitation letter addressed to the person traveling abroad;

– The travel itinerary of the person being sent;

– A copy of the passport;

– A certificate (reference).
 The application and plan must be coordinated with the immediate supervisor of the person going on the foreign trip (dean, head of department, and scientific advisor) and approved by their signatures. Applications of candidates enrolled in doctoral programs and conducting independent scientific research are approved by the Vice-Rector for Scientific Affairs and Innovations. The approved documents are then submitted to the Vice-Rector for International Cooperation at UzSWLU for coordination and subsequently forwarded to the Rector for review and instructions.

The order for candidates sent on foreign trips is issued by the International Relations Department.

The expenses of UzSWLU managers, staff, professors-teachers, doctoral candidates, and students sent to foreign countries are covered according to the following procedure:

In accordance with the Regulation approved by Order No. 92 of the Minister of Finance of the Republic of Uzbekistan dated October 19, 2015, “On Approval of the Procedure for Allocating Funds for Official Business Trip Expenses Abroad When Employees of Ministries, Agencies, Enterprises, and Organizations Are Sent Abroad on Official Business Trips” (registered with the Ministry of Justice on November 19, 2015, under No. 2730), the transportation (airplane tickets, train, and bus), daily allowances, accommodation (hotels, etc.), representation, and unforeseen expenses (including visa processing costs) of UzSWLU managers and representatives included in government or ministry delegations, as well as those sent abroad primarily to conduct negotiations on cooperation with leading foreign higher education institutions, sign memoranda and contracts, and discuss prospects for cooperation, shall be covered from UzSWLU’s budget or extrabudgetary funds.

Expenses for trips of professors, teachers, and researchers sent abroad to deliver scientific presentations at international conferences that positively impact the university’s local and international rankings, as well as to publish articles in scientific journals indexed in Web of Science, Scopus, and other scientific databases, may be partially or fully covered from UzSWLU’s extrabudgetary funds. This matter is considered separately by the Rector of UzSWLU and the responsible officials, and a relevant decision is made.   

8.3. Expenses related to trips of students (bachelor’s and master’s) sent abroad to participate in international youth forums, short- and long-term educational programs, and language proficiency courses based on invitations from foreign higher education institutions may be partially covered from UzSWLU’s extrabudgetary funds. This matter is considered separately by the Rector of UzSWLU and the responsible officials, and a relevant decision is made. Students sent abroad under exchange programs and grants are exempt from this provision.       

9. Managers, staff, and professors-teachers sent on any type of foreign trip for a period of up to thirty (30) days will retain their full monthly salaries. Managers, staff, and professors-teachers sent on foreign trips exceeding the aforementioned period will not retain their monthly salaries.
10. If doctoral candidates and students (bachelor’s and master’s) who are recipients of scholarships awarded by international organizations or foreign states, as well as participants in exchange programs with foreign higher education institutions, are sent to study at foreign universities for a period exceeding one month, the scholarship paid by UzSWLU will be suspended until their return from the trip. Doctoral candidates, master’s students, and students sent abroad under the European Union’s Erasmus+ Credit Mobility program are exempt from this provision.
According to the agreements and contracts signed between UzSWLU and foreign higher education institutions, doctoral candidates, master’s students, and students sent to study at foreign universities for short- or long-term periods without a scholarship, as well as those whose travel expenses are partially or fully covered at their own expense, will retain their scholarships at UzSWLU.

11. Based on the amendments and additions made to the Resolution No. 393 of the Cabinet of Ministers of the Republic of Uzbekistan dated June 20, 2017, “On Approval of Regulations for Admission to Higher Education Institutions, Transfer, Reinstatement, and Expulsion of Students,” graduate and undergraduate students of the university who study for one or more semesters at a foreign higher education institution within the framework of intergovernmental, interagency, or inter-university agreements in a program corresponding to their field of study at UzSWLU, and who return within the specified period, are allowed to continue their studies at UzSWLU. The period (semesters) spent studying abroad will be credited at UzSWLU, provided that students (including those studying on a state grant in a specific program and form of education) pass exams for subjects not mastered during their time abroad according to an individual schedule.
In this case, students are allowed to retake general professional and specialty (major) courses in the relevant semester to cover differences between the model curricula of specific educational programs. Students who return later than the specified deadline will have their reinstatement reviewed by the Working Group according to the established procedure.

12. Within one week after the completion of a foreign trip, university managers and professors-teachers must prepare a report and submit it to the International Relations Department. The report on the results of visits by managers returning from foreign trips is included in the agenda for discussion at the UzSWLU Council meeting.

Doctoral candidates, master’s students, and students prepare a report on the results of their foreign trip and deliver a presentation at the respective faculty council meeting. The minutes of the faculty council meeting based on the presentation, along with the candidate’s report, must be submitted to the International Relations Department within one week after their return from the trip.
Head of the International Relations Department
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